TORAH MONTESSORI
HEALTH & SAFETY POLICY
Our Aim is:

· To provide and maintain a safe and healthy environment.

· To maintain safe working conditions and equipment.

· To provide adequate control of health & safety risks arising from our work activities.

· To prevent accidents and cases of work-related ill health.

· To liase with staff, parents & children concerning health & safety issues and to provide relevant information, instruction & supervision for employees. 

· To promote physical well-being at every opportunity enabling children to make healthy choices.

Responsibities:
· Torah Montessori Nursery is suitably insured for Employment Liability.

· The daily responsibility of ensuring this policy is put into practise is the Head teacher- Penina Efune.

· The Head teacher has the responsibility to ensure health & safety standards are maintained and improved.

· The Head Teacher is responsible for identifying that all electrical equipment and substances in use are safe and which need COSHH assessment.
· All employees are responsible for and should consciously look out for their own and the children’s health & safety. Any concerns must be reported to the appropriate person as soon as is practically possible (that same day). 

· Class teachers are responsible to keep an accurate register of pupils, staff and volunteers/visitors and their time of arrival/departure.
· Class teachers are responsible to make sure the child will only leave nursery with their authorised adult(s).  If the person collecting the child is not recognised by staff, the child will remain at nursery until the parents can be contacted. 

Risk Assessments (see appendix):

· Risk assessments are undertaken by the head teacher together with teachers, assistants, or governors.

· The head teacher will be responsible for ensuring the action required is implemented.

· Assessment will be reviewed annually or if work activity changes, new equipment, resources, classroom or building work. 
Monitoring:
· Daily checks indoors and outdoors at the beginning and end of each day, by each class teacher are completed on a Health & Safety Form.
· Accident books are kept by staff, signed by parents and reviewed by head teacher in consultation with staff in order to investigate accidents and prevent recurrence.
· Serious accidents are reported to OFSTED, by the head teacher.
First Aid:

· A registered First Aider will be present at all times. 
· Our appointed first aider is Roberta Frosolini and she is responsible to make sure all first aid boxes are well stocked and replenished when necessary.
· When administering first aid, we ALWAYS use a plastic gloves, dispose of all waste in a sealed plastic bag.
· Do not use any preparations on cuts, burns bruises etc. water is adequate.
· The first aid boxes are kept in a designated place in each classroom. 
· Every effort will be made to contact the parent/carer of a sick/injured child as soon as possible. 
· Taxis or an ambulance will be called by the office/head teacher where necessary 
· If the sickness/injury is severe enough an ambulance will be summoned by dialing 999 and where possible the child will be accompanied to hospital by a member of staff and their Application Form (which contains all relevant details.) 
· Accidents will be recorded in the Accident book, showing nature of accident, date and time it happened, any treatment given. The person collecting the child will be asked to sign the book. 


Outdoor Area (see Appendix Risk Assessment for both outdoor areas):

· Staff ensure that children are suitably dressed for outdoor play, coats are done up and all extra clothing provided is worn in cold weather.
· There always sufficient members of staff when the children are outdoors.
· When entering or leaving No. 29 a staff member should always lead the children and the roadway should be carefully supervised.
· Children must always be within sight of an adult.
· Only one child is allowed on the trampoline at a time.
· Children are alerted to any hazardous shrubs in their area.
· At a given signal children stop and line up to come indoors.
· Only suitable sand will be used both indoors and outdoors. 
· Outdoor sandpits will always be covered overnight, changed and sterilised when necessary.
· Parents are asked to put sun cream on their children BEFORE they come to nursery. Staff will top up the sun cream for children who stay on in the afternoons, with parents consent.
· Parents are asked to provide a clearly labelled sun hat for their child, which must be put in the Hat box each morning. Staff will ensure children with a sun hat will wear it outdoors, when necessary.
· Strangers entering the premises will always be challenged. 
Food & Drink

· Children have access to and are encouraged to drink water throughout the day.
· Children are only allowed to bring water and fresh fruit or vegetables for their morning snack.
· Staff teach children about healthy foods and their benefits.
· Clear routines and rotas are established for staff handling food safely and hygienically.  
· All meals provided are kosher and nutritious and pay due attention to children’s particular dietary requirements.
· A two week rolling menu is permanently on the parents display board.
WE OPERATE A ”NO SMOKING” POLICY THROUGHOUT ALL THE NURSERY BUILDINGS.
Emergency Procedures:

· The head teacher is responsible for ensuring the fire risk assessment in undertaken and implemented.

· Fire doors are never obstructed.

· Escape routes are checked daily by designated person.

· Fire extinguishers are maintained and checked annually. 

· Emergency evacuation will be tested every term.
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